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IHonoxenue
00 00paboTKe NepCOHANbHBIX JaHHBIX
B MKOY Enudanckas COIIl umenn C.H. Opiosa

1. O0mue 1m0J10KeHHA

1.1. Tlonoxenue 00 06pabOTKe IEPCOHATHHBIX JAHHBIX MYHHIMIIAIBHOTO Ka3eHHOTO
o61meo6pazoBaTenbHOro yupexaenus Emmbanckoit cpemHeil o0meoOpa3oBaTebHON IIKOJIBL
umenn Cepres Hukomaesuua OprioBa (manee — YupexieHue) pa3paboTaHO B COOTBETCTBUH C
Konctutynumeit Poccuiickoit ®enepauun, TpynoBeiM KoziekcoM Poccumiickoit @eneparu,
I'paxnanckuM Komekcom Poccuiickoit @eneparmn, OenepaabHbM 3akoHOM «O6 HHpOpMaIuH,
MHQOPMAIMOHHBIX TEXHOJIOTHSAX W O 3amuTe HHpopMarmm», DexepaibHbM 3aKoHOM «O
IIEPCOHANBHBIX JaHHBIX» JPYTHM JCHCTBYIOIIMM 3aKOHOJATENbCTBOM B OONACTH 3allMTEL
NEPCOHAIBHBIX JaHHBIX.

1.2. ITonoxeHue periaMeHTHPYET OmpeneieHue Leliel, a Takke Hmopsaka oOpaboTku
IEPCOHANBHBIX JAHHBIX B YUpeXICHHH; 0OecIedeHre 3aluThl IpaB U cBOOOA GU3MIECKUX JIHUIL
npd 00pabOTKe WX TMEPCOHAIBHBIX JAHHBIX, & TAaKKEe YCTAHOBJICHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI[, HMEIOIIMX JOCTYyIl K IE€PCOHANBHBIM JAaHHBIM B YUYpEXICHHUHU, 3a
HEBBIIIOJHEHUE TPeOOBaHWN HOPM, PETYIHPYIOIIUX OOpaboTKy M 3allUTy IIEPCOHATBHBIX
JAaHHBIX.

1.3. Bce coTpynHHKH YUYpeXIEHHUsS, UMEIOIHME AOCTyH K IEPCOHAIBHBIM JIaHHBIM,
JIOJDKHBI OBITh 03HAKOMJIEHBI ¢ HacTosmuM [lonoxeHuem.

1.4. PexxuMm KOH(DUICHIIMATHPHOCTH NMEPCOHANBHBIX AAHHBIX CHUMAETCS B CIIydasx HX
00€3/IMUMBaHUS U IO HUCTEYCHHUH 75 JIET CpoKa MX XPaHEHHUS, €CIH HHOE HE OIpEEeIICHO
3aKOHOM.

1.5. Ilenu 06paGOTKU NEPCOHAITBHBIX TaHHBIX:

1.5.1. IlepconanpHble naHHBIE pPaOOTHUKOB 0OpabaTHIBAIOTCS B ILEJISX OPraHH3aAIMH
TPYJIOBBIX B3aMMOOTHOIUEHUH MeXy YupexaeHHeM U GU3NYECKUMHE JIUIIAMH B COOTBETCTBHH C
Tpynoeemm Kogexcom PO.

1.5.2. IlepconanpHble NaHHbBIE YYAIUXCS ¥ UX POJUTENCH (3aKOHHBIX IIPEICTaBUTENIEH)

o0pabaTbIBaloTCA B MENAX OpPraHM3alMl Y4eOHOTro IIporecca YUPEKICHHS NP OKa3aHWH
00pa30BaTeIbHBIX YCIIYT.




2. OcHOBHBIE IOHATHSA.

B ITo10)KEHUH UCTIOIB3YIOTCS CIIENYIONHe OCHOBHBIC MOHATHA:

2.1. mepcoHANbHbIE JAHHBIE - TF00as HHOPMAIHs, OTHOCAIIAACS NPIMO HJIA KOCBEHHO
K OIPEICIICHHOMY WK OIPENCIIAEMOMY dusmueckoMy Iy (CYOBEKTY IEPCOHATBHBIX JIAHHBIX);

2.2 omepatop - TOCYIapCTBEHHbIH OpraH, MYHHIMITAJIbHBIA OpraH, OPUINICCKOS Kk
DH3MIECKOE JIUI0, CAMOCTOSTENIBHO HJIM COBMECTHO C IpyTrAMH JIAI[AMH OpTaHHU3YIOIIue u (VJIH)
OCYIIECTBIsIONE 00paboTKy NePCOHATbHBIX JAHHBIX, a TaloKe OIpeIeNAIOIHe LK
06pabOTKH TEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JIAHHDIX, nojyIeKaImux oopaboTke,
JeiicTBUs (OIEpalHy), COBEpIIaeMbIe C MEPCOHATBHBIMH [aHHBIMH, B JIAHHOM JOKYMEHTE -
YupexxaeHuEM,

2.3 o6paboTka IEPCOHANBHBIX JAaHHBIX - moboe nelictBue (omepamus) WA
COBOKYIIHOCTh  JEHCTBHI (omepammii), COBEpIIAEMBIX C  HCIIOJNB30OBAHHEM  CPEICTB
ABTOMATH3AIMY I Ge3 MCIOIb30BAHMS TAKHX CPEICTB C IEPCOHAILHBIMA JAHHBIMH, BKIIOTAs
c6op, 3auCh, CHCTEMATH3AIMIO, HAKOIICHHE, XPAHCHHE, yTOUHEHHUC (0GHOBJIEHHE, U3MEHEHHE),
M3BJICUCHHE, WCIONB30BaHME, Iepenady (PacIpoCTpaHEHHUE, —MPENOCTABICHHC, JOCTYTI),
0Ge3 IMIMBanue, OIOKAPOBAHKE, YIAICHHE, yHHYTOXKCHUE IEPCOHATBHBIX TAHHBIX,

2.4 aBroMaTH3HpoBaHHas 00paboTka MEPCOHANBHBIX  JAHHBIX - obpaboTka
IepCOHABHBIX JAHHBIX C TIOMOIIBIO CPENICTB BBIUMC/IUTENHHOM TEXHHUKH;

2.5 pacIpOCTpaHEHHE IEePCOHATBHBIX JNAHHBIX - JEHCTBHS, HANpaBJICHHBIC HA
PacKpEITHE TIEPCOHAIBHBIX JTAHHBIX HEOIPESTICHHOMY KpYTy JIHIL;

2.6  NpEeNOCTABIeHHE NEPCOHANBHBIX J@HHBIX - JEHCTBASL, HANpaBICHHBIC HA

PACKPBITHE MEPCOHATBHBIX JAHHBIX ONPEACICHHOMY JIILY HIIH OHPE/IC/ICHHOMY KPYTy JIMIL;

2.7 GIOKMpOBaHHWE MEPCOHATHHBIX JAHHBIX - BPEMEHHOC TIPCKPAIICHUC 00paboTku
MEePCOHATBHBIX JAaHHBIX (32 HCKIIOYCHHEM ClIy4acB, €CId o0paboTka HeoOXomuMa JJIsi
YTOYHEHHUS [IEPCOHATBHBIX JAHHBIX);

2.8 YHHYTOXXCHHE IIEPCOHAIBHBIX JaHHBIX - NEHCTBUSA, B pe3yibrare KOTOPBIX
CTAHOBHUTCA HEBO3MOXXHBIM  BOCCTAHOBHTH  COJEPIKAHHE  IEPCOHANBHBIX  JaHHBIX B
MHDOPMAIMOHHOM CHCTEME IIEPCOHATBHBIX JAHHBIX U (unm) B pe3yibTaTe KOTOPBIX
YHHUYTOKAOTCS MaTepPUAIBHBIE HOCHTEIN [IEPCOHANbHBIX NaHHbIX;

2.9 00e3MYMBAHUE MEPCOHANBHBIX JAaHHBIX - ICHCTBHSA, B PE3YIbTaTeé KOTOPBIX
CTAHOBUTCS HEBO3MOKHBEIM 0€3 HMCIONb30BAHHS JIOMOJHUTEIbHOH HMH(OpMAIMH ONPENCTHTH
IIPUHAUICKHOCTD NIEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CyOBEKTY EPCOHANBHBIX NaHHBIX;

2.10  wHGOpMAalMOHHAS CHCTEMa MEPCOHAIBHBIX JAHHBIX - COBOKYIHOCTH
COIEpXKAIUXCs B 6a3ax NAHHBIX MEPCOHATBHBIX JAHHBIX M OOCCIEUMBAIONIMX HX 06paboTky
MH(QOPMAI[MOHHBIX TEXHOJIOIMH H TEXHUICCKUX CPE/ICTB;

2.11 TpaHcrpaHHM4YHas Iepejada IEPCOHATBHBIX NAaHHBIX - Iepe/iada MEPCOHAIBHBIX
JAQHHBIX HA TEPPHTOPHIO WHOCTPAHHOTO TIOCYIapcTBa OpraHy BIacTM HHOCTPAHHOTO
TroCyJapCTBa, HHOCTPAHHOMY (GU3MYECKOMY JIMILY HIIM HHOCTPAHHOMY FOPHAMICCKOMY JIHILY.

2.12 noxymeHTupoBaHHas uHpopMarms — 3abHUKCHpOBaHHAs Ha MATEPUAILHOM
HOCUTENE IIyTeM JOKYMCHTHPOBaHHA HMHGOpMAnus C PEKBH3UTAMH, IIO3BOJISIONMMH
OTIPEIENTUTH TAKyI0 HH(POPMAIHIO MM €€ MATEPHATIBHBIA HOCUTEb.

3. O6mue NpUHIUNBI 00PA00TKH MEPCOHATBHBIX JaHHBIX

3.1. Bce mepcoHajbHbIE MOaHHBIE (U3MYECKOro JMNA CJleNyeT MOoJIy4aTh Y
HETIOCPEICTBEHHO y (u3mueckoro juma. Eciu mepcoHalbHbIE JaHHBIC (QU3MYECKOro JHIA
BO3MOJXHO HOJYYHTh TOJNBKO Y TPEThEl CTOPOHBI, TO JAHHOE JHUIO JOJDKHO OBITH yBEIOMICHO
00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJyYEeHO MMCBMEHHOE COTNIACHE, €CIIM Ha TO €CTh
3aKOHHBIE OCHOBaHHS. JIOKHOCTHOE JIHMIO paboTomarens JOJKHO COOOIMTH O IeNsX,
IpEeIoIaraeéMblX HCTOYHMKAX M CHOCO0aX IIOy4eHHsS] MEPCOHATBHBIX NAHHBIX, 4 TAKKE O
XapakTepe MOJUIeKAIUX [OIyYEHHUIO MEePCOHANBHBIX MaHHBIX M IOCIEACTBHUAX OTKa3a
(H3UIECKOro JIMIA JaTh TUCBbMEHHOE COIIACHE Ha MX IOIy4YCHHE.




3.2. Omepatop He HMEET MpaBa IOIy4aTh H 06pabaThiBaTh NEPCOHATBHBIC NAHHBIC
(bM3HEECKOT0 JMLA O MOJTMTHYSCKUX B3TVISA/@AX, PEUIHOSHBIX MM punocodckux yOeICHUAX,
COCTOSIHHH 3[0POBbs, HHTHMHOM XHU3HH. B cirydasx, HEMOCPCACTBCHHO CBSI3aHHBIX C BOIIPOCAMH
TPYJOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24 Koncturymuu Poccmiickoi ®enepanuu
Omeparop BIpase IONy4aTh W 0OpabaThIBaTh JAHHBIC O YaCTHOW XM3HH (PU3HMYECKOTO JINA
TOJIBKO C €r0 MUCHBMEHHOT'O COTJIacHsl.

3.3. O6paboTka mepCOHANBHBIX NaHHBIX OneparopoM 0e3 cornacus PU3UIECKOro Juna
B CJIEIYIOIIUX CIy4YasX eClu:

—  mepcoHaIbHBIC JAHHBIE SBIIAIOTCS OOIIEIOCTYIHBIMA;

—  HepCOHAIbHBIC TaHHBIC OTHOCATCS K COCTOSHUIO 3710POBbS (u3HUeCKOro JIMia u
ux 00paboTKa HEOOXOAMMA JUIS 3AlUTHI €ro JKM3HH, 3/0POBbA WM HHBIX JKHU3HEHHO Ba)XKHBIX
WHTEPECOB, MO0 KU3HH, 3J0POBbS MM HHBIX XM3HEHHO BAXHBIX WHTCPECOB APYIHX JHI |
TOJTydeHre Coraacus paboTHHKA HEBO3MOXKHO;

— 1o TpeGOBAaHMIO IOJHOMOYHBIX TOCYJAapCTBEHHBIX OpraHoB B  CIyHasiX,
TIpeayCMOTPEHHBIX (eIepaNTbHBIM 3aKOHOM.

3.4. OmepaTop TpH pealM3alldd CBOEH JEeATENBHOCTH, B Ciydae, ecid UL ed
OCYIIECTBIEHHS] HEOOXOAMM COOp MEPCOHATBHBIX JAHHBIX M HE 3aKII0¥acTCd JIOTOBOP,
CTOPOHO# KOTOPOro JIKOO BHI'OJIONPHOOpETaTeNeM WK MOPYIUTENIEM 10 KOTOPOMY SIBIISIETCS
CyOBEKT MEPCOHANBHBIX JaHHBIX, BIPABE oGpabaThIBaTh MEPCOHANBHEIE JAHHbIE (YHU3MYCCKUX
JIAI] TOJIBKO ¢ HX IMTICHMEHHOT'O COTJIACHSI.

3.5. TIuchMeHHOe cornacue (U3MYECKOro JHIa Ha oOpabOTKy CBOMX IEPCOHATBHBIX
J@HHBIX JOJDKHO BKJIIOYATh B CEOSL:

- daMmamio, uMs, OTYECTBO, anpec CyOBEKTa NEPCOHAIBHEIX IaHHBIX, HOMED
OCHOBHOTO JIOKYMEHTa, YAOCTOBEPAIOMETO €T0 JIMYHOCTD, CBEJICHUS O JATe BBINAYH yKA3aHHOTO
JIOKYMEHTA U BBIIABIIEM €r0 OpraHe;

—  upauMeHoBaHHe ((paMIIMIO, UMs, OTYECTBO) M axpec OmepaTopa, MOJY4YaroIero
cornacue CyOBeKTa IIePCOHANBHBIX TaHHBIX;

- e 00paboTKK NEPCOHANBHBIX TaHHBIX;

—  IepedeHb MEPCOHATBHBIX JAHHEIX, Ha 0OpabOTKy KOTOPBIX I@eTCs COrnacue
cyObeKTa IepCOHANBHBIX JaHHbIX;

—  TlepedyeHb JEWCTBHI C NMEPCOHAIBHBIMH [aHHBIMHM, HA COBCPIICHHE KOTOPBIX
jaeTcs coryiache, ofllee OIMCAHHE HCIoib3yeMbix OmepaTropoMm  Croco6oB 00paboTKH
IIEpPCOHATIBHBIX JaHHBIX;

—  CpOK, B T€UYEHHE KOTOPOTO JAEHCTBYET COITIAcKe, a TAKKe MOPALOK €T0 OT3hIBA.
®opma 3asBIICHHS O COTJIACHH JIUIA Ha 06paGoTKy MEepPCOHATBHBIX TaHHBIX pa3padaThBaeTCs
Yupexnenuem Oneparopa.

3.6. Cornacue Gpu3HYECcKOro JHuna He TPpeOyeTCs B CICIYIOLIHNX CIydasX:

—  00paGoTKa TEPCOHANBHBIX JaHHBIX HeoOXomuMa Ui OCYIIECTBIICHHUS
IIPaBOCY/Hsl, WCIIONHEHHUs CyIeOHOTO aKTa, aKkTa IPyroro OpraHa WM JOJDKHOCTHOTO JIMIA,
TIOJUTEYKAIMX UCIIOIHEHHIO B COOTBETCTBHH ¢ 3aKOHOIaTenbeTBOM Poccuiickoit ®enepammu 06
HCIIOTHATEIEHOM IIPOU3BOJICTBE;

- 06paboTKa MEepPCOHANBHBIX JaHHBIX HEOOXOIMMa Ul HCIOJIHEHHs IO0roBOpa,
CTOPOHOM KOTOPOro JuOO BHEIFOZONIPHOOPETATENIEM MM HOPYYHUTENIEM 110 KOTOPOMY SIBILICTCS
CyOBEKT NepCOHAIBHBIX JAHHBIX;

—  00paboTKa MEepCOHANBHBIX JaHHBIX HEOOXOAMMA Ul 3aLIMTHI XM3HH, 30POBbBS
WA WHBIX JKM3HEHHO Ba)KHBIX MHTEPECOB CYOBEKTa IEPCOHAIBHBIX NAHHBIX, €CIIH MOIYyYEHHE
corjacusi CyObeKTa MepCOHAIbHBIX JaHHBIX HEBO3MOXKHO;

—  00paboTKa MEpCOHATBHBIX JAHHBIX HEOOXOAMMa Il OCYLIECTBICHHS IIPaB H
3aKOHHEIX MHTEPECOB OIEpaTopa WM TPEThHX JHI[ JHOO I JOCTIDKEHHS OOINECTBEHHO

3HaYMMBIX IEJICH IIPH YCJIOBHH, YTO MPH 3TOM HE HApyHIAIOTCsA IpaBa M cBOOOIBI CyOBeKTa
MIePCOHANBHBIX JaHHbIX;




—  06paboTKa HepCOHANbHBIX JAHHBIX OCYIIECTBIIACTCS B CTaTHCTHYCCKUX HIIH MHBIX
JICCITEIOBATENBCKAX TIENAX, 3@ MCKIIOYEHHEM LeNed IMPOABIKCHHA paboT, yCIyr Ha PBIHKE
IyTeM OCYIIECTBICHHS NPAMBIX KOHTAKTOB C MOTCHIHAILHBEIM noTpeOuTeneM C IMOMOIIBIO
CPEJICTB CBSI3H, IIPH YCIOBHH 00S3aTeIbHOr0 00e3 TN INBAHMS EPCOHATBHEIX JTAHHBIX;

- ocymecTBisercss 06paboTka MepCOHATBHBIX NaHHBIX, JOCTYIL HEOTPaHUYEHHOTO
Kpyra JIUI K KOTOPBIM IPEIOCTaBIIeH CYOBEKTOM NEPCOHATBHBIX IaHHBIX 700 TI0 €ro MPOChOE;

—  ocymectBusercs ~— o0pabOTKa — MEPCOHANBHBIX  J@HHBX,  TOMICHKAIIHX
OITyOTMKOBAHHMIO WK 00A3aTEIbHOMY PACKPBITHIO B COOTBETCTBHH C (enepantbHBIM 3aKOHOM.

3.7. Omeparopsl ¥ HHBIC JAIA, TOTYYHMBIIME JOCTYNl K IEPCOHANBHBIM JAHHBIM,
0Bs3aHB HE PACKPHIBATh TPETHHM JIMIAM M HE PAcIpOCTPAHATH NEPCOHATLHBIC NAHHBIC oe3
cornacus CyOBeKTa TEPCOHATBHBIX NAHHBIX, €CIIM MHOE HE HPEIyCMOTPEHO (enepaybHBIM
3aKOHOM.

3.8. Omepatop mps 00paboTKe MEPCOHANBHBIX —JAHHBIX o0s3aH  IPUHHAMATH
HEOOXOIUMBIC IIPABOBBIE, OPraHU3AIlHOHHBIE M TCXHMYECKME MEphI MM obecreunBaTh HX
IPHHATHE JUTS 3aIIUTH IEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOro WK CJIy4aifHOTO JOCTyma K
HAM, YHUYTO)KGHHMs, U3MCHEHHS, ONOKMPOBAaHHs,  KOIMUPOBAHMA,  IPEJOCTABJICHHA,
PAcIIPOCTPaHEHHs NEPCOHANBHBIX JAHHBIX, @ TAaKXKe OT HHBIX HEMPAaBOMEPHBIX JIEeUCTBUH B
OTHOIIEHHH MTEPCOHATBHBIX JTAaHHBIX

3.9. TpaHCrpaHMYHAS [epejiada NEePCOHATBHBIX JAHHBIX HA TEPPATOPHH HHOCTPAHHBIX
rocyapcTs, spisomuxcs croponamu Konsenuuu Cosera EBporibl 0 3amiure (HU3NUECKHUX JIHUIL
Iy aBTOMATH3MPOBAHHON 0Gpa0OTKe MEpPCOHANbHBIX JIaHHBIX, 8 TAKKE MHBIX HHOCTPAHHBIX
roCyIapeTB, 00eCTeYrBarOIUX aJeKBAaTHYIO 3allUTy [pPaB CyOBEKTOB NEPCOHANBHBIX NAHHDIX,
OCYILECTBIIAETCA B COOTBETCTBUH C 3aKOHO/IATENHCTBOM PO 0 MepcoHaNbHBIX TaHHBIX.

4. O6paboTKa MepcOHAILHBIX IAHHbIX PA0OTHHKOB

4.1.06paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB IPOM3BOAMTCS B COOTBETCTBHH C
TPyIOBBIM 3aKOHOAATENBbCTBOM PO.

4.2. Tlpu 3aK/TIOYEHHH TPYIOBOIO AOrOBOpA MONyYeHHE COLNIACHS PaOOTHHKA Ha
06paGOTKy €ro IMEpCOHAIBHBIX JaHHBIX He TpeOyercs, T.K. MEPCOHANbHBIC JaHHBIC
06pabaTEIBAIOTCS. HCKITIOUMTENBHO [UIsl HCIIOJHEHUS TPYJOBOrO JIOroBOpa.

43. B coCTaB MepCOHATBHBIX JAHHBIX (U3MUECKHX JIMI, TIPHHAMAEMBIX Ha paboTy B
YupexeHne, BXOAUT clefyiomas HHpopManus: MHYOPMALMIO O IACIOPTHBIX JAHHBIX,
00pa3oOBaHMH, CEMEHHOM IOJIOXKEHHH, MECTe KHTENbCTBA, HOMEpaX TeNe(OHOB, COCTOSHHH
370pOBbA, O MNPEABIAYIIAX MeCTaX MX paboThl, JaHHBIC O BOMHCKOM Y4YETE, IaHHBIC O
roCylapCTBEHHOM TIEHCHOHHOM CTPaXxOBAHMH, JIAHHBIC O HAJIOTOBOM Y4eTe.

4.4. Tlopsamox c6opa U 00paGOTKH IIEPCOHATBHBIX JAaHHBIX, COIPOBOXKIAIOMIUN IIPOLIECC
o(OpMIIEHHS TPYAOBBIX OTHOIICHHII paOOTHHKA IIPH €0 IIPUEME, IEPEBOAE U YBOIPHECHHUH:

4.4.1. Undopmanus, mpeacTapliseMas paGOTHHKOM IIPH MOCTYIUIEHMH Ha paboTy B
VypexaeHue, JoJKHA UMETh JOKyMEHTAIbHYIO GopMy. IIpu 3aKifO9eHHA TPYyIOBOTO JOrOBOpa
B COOTBETCTBHH O CT. 65 TpymoBoro konekca Poccutickoit denepanuu 1Mo, IOCTyNAloIIee Ha
paboTy, mpeabsIBIsLeT paboToJaTEeNIIO:

—  IIaCIOpT WA MHOU JIOKYMEHT, yJOCTOBEPSIONIMHI TMYHOCTE;

—  TPYHOBYIO KHHXKY, 3a HCKIIOYEHMEM CIy4aeB, KOrja TPYIOBO# JOTOBOP
33aKJIIOYAeTCsl BIEPBBIE MM PaOOTHHMK IOCTYIAeT Ha pabOTy Ha YCIOBHSX COBMECTHUTEILCTBA,
100 TpymoBas KHHXKKa y paOOTHHKa OTCYTCTBYET B CBSI3H C €€ YTPAaTOW WM IO JPYTUM
[IPUYHHAM;

—  CTpaxoBO€ CBUIETEIHCTBO FOCYJapPCTBEHHOIO IIEHCHOHHOI'O CTPaXOBAHU;

—  JIOKYMEHTBHI BOMHCKOTO y4YeTa— JJIsI BOCHHOOOSI3aHHBIX M JIHI[, IIOJUIEKAIIUX
BOHUHCKOMY Y4YETY;

JOKyMeHT 00 00pa3oBaHuH, 0 KBaTH()UKAIUY WX HAINYUH CIEIHAIbHBIX 3HAHUN

— OpH IHOCTYIVICHHH Ha paboTy, TpeOYIOIIyI CHEHHATbHBIX 3HAHHN WM CHENUAIbHOH
IIOJIFOTOBKH;




- cBHIETEIBCTBO 0 IpucBoenuu MHH (1pu ero Hanw4um)

—  JIOKyMEHTBI, HOATBEPKIAOINHME OTCYTCTBHE CYIHMMOCTH.

442. Tlpu odopmieHnH pabOTHHKa Ha pabOTy B YUPEXKICHHE IUPEKTOPOM
Vupesxenns 3amojusiercs yHuunuposannas gopma T-2 «JludHas kapTouka paboTHHKa», B
KOTOPOH OTPaKAIOTCS CIIENYIONIIE aHKETHBIE U Grorpadudeckue TaHHbIE PaOOTHHKA:

- oomue cBemenus (O.M.O. paboTHHKa, Iara pPOXIECHHS, MECTO POXICHHUL,
rpaXIaHCTBO, obpasoBanme, IpodeccHs, CTaX pabOTHl, COCTOSHME B Opake, IaCIOPTHBIE
JIAaHHBIC);

—  JIaHHBIE O IIpHeMe Ha paboTy;

B panbHeiIeM B JIMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHHS O IIEPEeBOJIax Ha IPYTylo paboTy;

- cBelleHud 00 aTTeCTalluH;

- CBEJICHHUS O MOBBIIICHUN KBATHHKAIIIH;

- CBEJIEHHS O TTPO(EeCCHOHATBHOM NEPETIOATOTOBKE;

- CBEJICHMS O Harpaaax (MOOLIPEHHUSX), TOYETHBIX 3BAHHUAX;

- CBeJIeHUs 00 OTIIyCKax;

- CBEJICHHS O COUABHBIX TapaHTHSAX;

— CBEJICHHS O MECTE JKMTEIbCTBA H KOHTAKTHBIX TeledoHax.

4.4.3. TIpuka3oM IUPEKTOpa Ha3HAYAeTCs OTBETCTBEHHEIN 32 00pabOTKy HEePCOHANBHBIX
JaHHBIX paOOTHUKOB Y UpEkKIACHHS.

5. O6paboTKa MepPCOHANLHBIX JAHHBIX 00YYAIOIUXCH U HX POIUTEIeH (3aKOHHDBIX

npeACTaBUTEJIeH).

5.1. O6paboTKa NMEPCOHATBHBIX JAaHHBIX OOYYAIOIMXCS H HX POIUTENEH (3aKOHHBIX
IpeNCTaBUTeNEN) MPOU3BOAUTCS JUIL OKa3aHHs O00pa30BaTENbHBIX YCIYT B COOTBETCTBUH C
3aKOHOJATENLCTBOM 00 0OpazoBanuu PO.

5.2. B cocTaB NepCOHANBHBIX JAHHBIX OOYYaroIIerocs M €ro poauTeNed (3aKOHHBIX
npeicTaBuTeseit) BXxomar cnenyromue JaHaple; ®MO, HaMOHATBHOCTD, IPaXXJaHCTBO, JaHHBIC
CBHUIETEJILCTBA O POXKJIEHWH, MACMOPTHHIC NaHHBIC, CBEAEHHS O CEMEHHOM IIOJIOKECHHH,
BOMHCKOI 00S3aHHOCTH, MECTE )KUTEIBCTBA, JAHHBIE 00 00Y4EHUH, HCTOPHUS NIEPEMELIEHHUH.

5.3. Tlopsmok cGopa ¥ 0OpabOTKH INEPCOHAIBHBIX JAHHBIX OOYYAIOIIUXCS H HX
ponutenel (3aKOHHBIX MpeICTaBUTeNel) IIPH OKa3aHHU 00pa30BaTENbHBIX YCIIYT:

5.3.1. Bce MOKYMEHTHI MpPEROCTABISIOTCS AJMHHUCTPAIlMM YUPEKICHHS MU
KJIACCHOMY PYKOBOJHTENIO JIAYHO POMUTEISIMU (3aKOHHBIMH IIPEACTABUTEISAMH) PEOCHKA.

53.2. B ciayyae npuOBITHS ydamerocss u3 Jpyroro o0meo0pa3oBaTeIbHOIO
VUpEKIEHHS JTOKYMEHTBI MOTYT IepechUIaThess II0 IoYTe B OOIMEM IOpAIKE IIepenadn
JTOKYMEHTOB.

5.3.3. IlepcoHaybHBIE JAHHBIE YYAIIETOCs XPaHATCS B BUAE JIMYHOIO JEa.

5.3.4. Jluynoe pemo  yvamerocs (GbopMHpYET COOTBETCTBYIOIIMM  KIIACCHBIN
PYKOBOJHTENb  IIOCJIE IIOJNIyYSHHS IEPCOHANBHBIX MAHHBIX OT  pojuTesell (3aKOHHBIX
npeacTaBuTeNei) pebeHka.

5.3.5.ITocne popMHUpOBaHUS JMYHOTO JeNa YyYaIlerocs KJIACCHBIM PYyKOBOIHUTEIH
IIEpeJIacT €ro B apXUB HA OTBETCTBEHHOE XPaHEHHUE.

5.3.6. B mpomecce okazaHums 00pa3oBaTEIbHBIX YCIYT JUYHBIE Jena O0O0ydaroluxcs
XPaHSTCS B apXUBE.

6. Ilopsinok BbIIAYHM JUYHOTO JeJia y4Yallerocsi, iMEIINero mnepcoHajJbHbIe
JAaHHBIE.
B cinygae HeoOXOOMMOCTH JHMYHOE JEN0 Y4Yamlerocss MOXKeT OBITh IepelaHo
HHTEPECYIOLIENCS CTOPOHE B CIIEAYIOIIEM HOPAIKE:




6.1. VnTepecyromeecs U0 00paIIaeTcs K JUPEKTOPY Y YPeKACHHS ¢ MHCbMEHHBIM
3a1IpocoM, B KOTOpoM ykasbiBaeTcs @O ygamerocs, THIHOE AeI0 KOTOPOro 3anparuBacTes, a
TaKXe [eJb 3a1poca.

6.2. JlupekTop IHCBMEHHO B BHJE BH3bI Ha 3alpOCe paspemiacT Jubo 3ampemaet
BBIIAYy JTMYHOTO Aeia.

6.3. JlupekTop, B CIy4ae MOJOXHUTEILHOTO OTBETa HA 3ampocC, BBIIACT JIMUHOC JIENIO0
II0J] POCIIKCH Ha CPOK, He IMpeBblmaromumii 1 (0HH) CYTKH.

6.4. Uutepecyroineecs JHIO 005S3aHO BEPHYTH JIMYHOE JEJI0 y4aIlerocss B apXWB B
YCTaHOBJICHHBIE CPOKH.

6.5. OTBETCTBEHHBIM 32 00pabOTKy NEPCOHAIBHBIX YYallMXCs MPHUKa3oM IUPEKTopa
HA3HAYaeTCsl OTBETCTBCHHBIM KIIACCHBIA PYKOBOIHUTEIIb.

7. TpeOoBaHus K nepeaade H XpaHEHHIO MEPCOHATbHBIX TaHHBIX

7.1. Tlpu mnepemaye NEPCOHAIBHBIX NAHHBIX JOJDKHBI COOMIONATHCS CIEAYHOIHe
TpeOOBaHHUS:

7.1.1. He coo0maTs nepcoHalbHbIEe JaHHBIEC JIUIA TPEeTheil CTOpoHE 6€3 IMHCHMEHHOTO
coryiacus JIMIA, 33 MCKIIOUCHHEM CITydaeB, KOTJa 3T0 HEOOXOAMMO B LENAX MPEXympeKICHHS
YIPO3BI JKH3HH U 3[0OPOBBIO JIMIA, a TAKXKE B CIIy4asX, yCTAHOBIECHHBIX QefepaIbHBIM 3aKOHOM.

7.1.2. He coobmars HEpCOHATbHBIC NAaHHBIE JUNAa B KOMMEPYECKHX LEIAX 0e3 ero
nuceMeHHOro coryacus. OO0paboTka NEPCOHAIBHBIX MAAaHHBIX JIMIA B IEIIX IPOABHIKCHHS
TOBapoOB, paboT, YCIYT Ha PHIHKE IIyTeM OCYIIECTBJICHHS MPSIMBIX KOHTAKTOB C MOTCHIMATIbHBIM
HOTPeOUTENEM C TOMOINBIO CPENCTB CBS3H JOIYCKAETCS TOJNBKO C €ro IpeIBapUTEILHOTO
CorJlacus.

7.1.3. IIpenynpenuTs JHL, HOXYYHMBUIMX IIEPCOHANBHBIE JaHHBIE, O TOM, 4YTO I3TH
JIaHHBIE MOTYT OBITH HCIIOJIB30BAHbI JIHUIIb B IEJSX, JUISI KOTOPBIX OHU COOOINEHB], U TpeOOBATH
OT JTHX JIMI[ IOATBEPKICHHS TOTO, YTO 5TO MIpaBHIO coOmoaeHo. Jluma, mosry4mBInne
IEPCOHANLHLIE JaHHbIE, 00S3aHbI COONIIONATh PEXHUM CEKPETHOCTH (KOH(HICHIHAIBHOCTH).
HMaunoe ITonoxkeHre He pacmpoCTpaHSAeTcs HA OOMEH NEPCOHAIBHBIMH JAHHBIMHM B IIOPSIKE,
yCTaHOBJICHHOM (hesiepabHBIMHU 3aKOHAMH.

7.1.4. OcyImecTBIATh Mepenady NepCOHAIBHBIX TAaHHBIX B IpeAesiax YUpexIeHus B
COOTBETCTBHHU ¢ HacTosuM [TonosxkeHueM.

7.1.5. Pa3pemare  JocTym K  INIEPCOHAJIBHBIM  JAaHHBIM  TOJBKO  CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIE JIMLA JOJDKHBI MIMETh IIPaBO IMOJIy4aTh TOJIBKO
T€ IePCOHATBHBIE JaHHBIE, KOTOPbIe HEOOXOAUMBI JUIS BHITOJHEHUS! KOHKPETHOH (PyHKIIHH.

7.1.6. He 3ampammBath WHQOpMAUIO O COCTOSHUH 3J0POBBS, 32 UCKIIOYEHHEM TeX
CBEIICHHM, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINIOJHEHUS (YHKIHH,
IPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

7.1.7. llepenmaBaTh NEpCOHAIBLHBIE NAHHBIE TIPEJCTABHTENISIM (PU3MUECKUX JIMI B
HOpsIIKe, YCTAaHOBICHHOM TpynoBbIM KozekcoM Poccuiickoii denepaiiu, 1 OrpaHAYHUBATE 3Ty
HHGOPMAIMIO TOJHKO TEMH IE€PCOHATIBHBIMH JAHHBIMH JIAI, KOTOPHIE HEOOXOIMMEI IS
BBIIOJIHEHHS YKa3aHHBIMU IIPECTABUTEISIMU MX QYHKIIHH.

7.2. XpaHEHHE U UCIIOJIB30BaHHE MTEPCOHANBHBIX JaHHBIX:

7.2.1. IlepconanbHbIe JaHHBIE 00Pa0aTHIBAIOTCS U XPAHATCS B apXHUBE Y UPCIKICHHS.

7.2.2. IlepcoHansHple JaHHbIE MOTYT OBITH IOJNy4YEHBI, MPOXOAHTH JAAIBHEHUIIYIO
00paboTKy M mepenaBaThCs Ha XpaHEHHE KaK Ha OyMaXHBIX HOCHTENSX, TaK U B 3JIEKTPOHHOM
BUJIE.

7.3.1lpyu mONy4eHMH TIEPCOHANIBHBIX JAHHBIX HE OT (u3muyeckoro juma (3a
HCKITIOYCHHEM CJIy4aeB, €CJIM MEPCOHAIBHBIE JaHHBIE OBUIM MPEIOCTaBICHBEI HA OCHOBAaHHH
(emepanbHOr0 3aKOHa MM €CIHM IIEPCOHAIBHBIC JAHHbBIC SBISIOTCS OOIIENOCTYITHBIMH)
COTPYAHHK Y4YpeXIeHHs 0 Hayana oO0pabOTKM TakuX MEPCOHANBHBIX JAHHBIX 00s3aH
TIPEIOCTABUTE (HYU3HYECKOMY JIUILY CIEAYIOIYIO HHPOPMAIIHIO:




—  HanMeHOBaHHe ((paMuIMs, WMsS, OTYECTBO) W aJpec OIepaTopa HIH €ro
IPEICTaBUTEII,

—  1enb 00pabOTKH MEPCOHANBHBIX JAHHBIX U € IPaBOBOEC OCHOBAHHUC;

—  OpeamnoaraeMble I0JIb30BaTeNld ICPCOHATIBHBIX JAHHbIX,

—  yCTaHOBJIEHHBIE 3aKOHO/IATEICTBOM IIpaBa CyObeKTa IEPCOHATBHBIX TaHHBIX.

VIIIL. locTyn K NepCcOHANBHBIM JaHHBIM

8.1. TlIpaBo mocTyma K MepCOHAIBHBIM JaHHBIM B Y YPEXKICHUN HMEIOT:

—  JHUPEKTOp YUpexIeHH;

—  3aMECTHTENIH JUPEKTOpa Y UpEKICHHUS,

—  JIONYyLICHHBIC COTPYIHUKH Y UPEKICHHS.

8.1.1. Jlomyck k paboTe ¢ MepCOHATBHBIMH JaHHBIMH OCYIIECTBILICTCA Ha OCHOBAHHH
[IpUKa3a JUPEKTOpa.

8.2. ®duzmyeckoe JIHI0 UMEET MIPABO:

8.2.1. [lomy4ars JOCTYIl K CBOMM IEPCOHAIBHBIM JAaHHBIM M O3HAKOMIICHHE C HHMH,
BKJIIOYass IpaBO Ha Oe3BO3ME3NHOE IONyYeHHEe KONMHH mo00H 3amucH, CozepXarei
IIEPCOHATBHBIE JaHHBIE.

8.2.2. TpeboBarh oT Oneparopa yTOYHEHH, MCKIFOYECHHUS UITH HCIPABIICHUS HETIOJHBIX,
HEBEPHBIX, YCTApEBUIMX, HEIOCTOBEPHBIX, HE3AKOHHO IIONYYCHHBIX WIM HE SBILAIONMX
HEOOXOIUMBIMH ITEPCOHAIBHBIX JAHHBIX.

8.2.3. ITomyuats oT Oneparopa

—  CBElEHHS O JIHIAX, KOTOpbIe HMEIOT JOCTYN K IEPCOHAILHBIM JTaHHBIM WA
KOTOPBIM MOYeT OBITh IIPEIOCTaBJIEH TaKOH JOCTYII;

—  ImepedeHb 00pabaTHIBAEMBIX IEPCOHATBHBIX JAHHBIX M HCTOYHHK MX IOJIyYEHHS;

—  CpOKH 00pabOTKH NEPCOHANBHBIX JAaHHBIX, B TOM YHCIIC CPOKH HX XPaHCHHS,

—  CBEJEHHS O TOM, KaKue IOPUINYECKHE TOCIeICTBUS I CyOBeKTa IepCOHAIBHBIX
JaHHBIX MOXKET MOBJIEYH 3a c000i 00paboTKa ero NEPCOHANBHBIX JaHHBIX.

8.2.4 TpeGosars u3Berenus: OnepaTopoM BCEX JHIL, KOTOPBIM paHee OBLIH COOOIIEHBI
HEBEPHBIE WJIM HEIMOJHBIE IePCOHATBbHBIE JaHHBIE, 000 BCEX IPOM3BEJCHHBIX B HHX
HUCKJTFOUCHHUSIX, HCIIPABIICHISIX WIIU JOTIOTHEHUSIX.

8.2.5. OOxanoBaTh B YIOJHOMOYCHHBI OpraH IO 3allUTe IIpaB CyOBEKTOB
IIEPCOHATBHBIX JaHHBIX WK B CyJIeOHOM IOpS/AKE HENpaBOMEpHBIE NCHCTBUS MM Oe3neicTBHS
Omneparopa npu 06paboTKe U 3aIMUTE €r0 NePCOHANBHBIX JaHHBIX.

8.3. KomupoBaTh U AenaTh BHIIMCKA NIEPCOHATBHBIX JAaHHBIX paOOTHHKA pa3peruaeTcs
HCKITIOUUTENBHO B CIIy’KEOHBIX LIENAX C pa3peIleHus JUPEKTOpa Y UpeKICHUS.

8.4. Ilepemava mHbOpPMANMK TPETHEH CTOPOHE BO3MOXHA TOJBKO NPH MUCEMEHHOM
corjiacid pabOTHUKOB.

IX. OTBeTCTBEHHOCTH 32 HapylIeHHe HOPM, PeryJIMPYIOIIHX 00padoTKy U 3aIHTy
MEePCOHAJbHBIX JaHHBIX

9.1. Corpynauku VYupexIeHUs, BUHOBHbIE B HapyIICHHA HOPM, pETYIUPYIOLIHX
noxydeHue, oOpaboTKy M 3aIlUTy HNEPCOHATIBHBIX JAHHBIX PaOOTHHKA, YUYaIIerocs H/HIH €ro
ponmTened (3aKOHHBIX IIpeACTaBHUTENEl) HECYT MUCHHUIUIMHAPHYIO aJMHHHUCTPATHBHYIO,
TPaXKIAHCKO-IIPABOBYIO HJIA YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHM C JEHCTBYIOIIUM
3aKOHOJATEIHCTBOM.

9.2. Jlupekrop VYUpexAeHHS 3a HapylIeHHE HOPM, pPETYIHPYIOIMX IIONyYEHHE,
00paGoTKy M 3aIlUTy NEPCOHAIBHBIX JaHHBIX PAa0OTHHKA, yYalllerocs W/WIM €ro poauTesei
(3aKOHHBIX IIPEACTAaBUTENEH) HECeT aIMUHHCTPATHBHYIO OTBETCTBEHHOCTh COIIACHO CT. 5.27 M
5.39 Konekca o6 aqMHHMCTPAaTHBHBIX IIpaBOHapyIIeHUsX Poccuiickod @enepamun, a Takxke
BO3MeIaeT  ywepO, [PUYMHEHHBIA HENPAaBOMEPHBIM  MCIOJNB30BaHHEM HH(OPMAIHH,

COZCpIKaIICH MEPCOHAIBHBIE aHHbIe PAOOTHHUKA, YJYalerocss W/Wd ero poauTesel (3aKOHHBIX
IIpENCTaBUTEIEH ).







